
To apply for the IRB to consider your research protocols, please use the following link:
https://forms.gle/hEavXNcgpKRQF2wAA

The form is complex, and while many answers provide a predetermined choice, some require a
carefully thought out narrative. This document offers you the form prompts so you know what to
expect. We suggest that you use these prompts to write your narrative answers in a separate
document, make sure everything is accurate and error-free and then copy and paste the
information into the form. For any questions, please contact irb@caldwell.edu

The prompts are:
EXEMPT and EXPEDITED REVIEWS:

Valid email address
Name of the Principle Investigator, Status at Caldwell, Department information
Information about additional investigators, if any
Information about the CITI training and certificate of completion (should be attached to
the application)
Project title and type
Information about your project such as review category, research summary and
objectives,  involvement of minors, types of consent, and so on.
Answer the questions about the intended participants and recruitment, attach recruitment
materials
Provide the necessary consent process information; attach all necessary forms.
Provide necessary methodology information, attach the instruments you will be using
Explain the confidentiality or anonymity and how you will protect it.
Provide explanations of risks and how they will be mitigated
Explain what the benefits of the study will be
Provide assurances, your signature and insert the date.
Submit your form.

https://forms.gle/hEavXNcgpKRQF2wAA
mailto:irb@caldwell.edu


Insert your valid email
address, the one you use
and check often. For
Caldwell students, faculty,
and staff, make sure this is
your Caldwell address.

Enter the name of the
Principle Investigator (PI)
and mark other appropriate
choices to tell us more
about the PI on the project.

Tell us if there are any
additional investigators on
the project. If there are, fill
out their information.



Tell us about the completion
of CITI training for you and
other researchers on the
project. Make sure that you
and everyone on your team
complete the appropriate
CITI course:

● Non-nurses should
complete
Social-Behavioral-Educati
onal (SBE)
Comprehensive course.

● Nurses should complete
Biomedical (Biomed)
Comprehensive course.

The CITI training must be
completed within the past
three years).

Add certificates indicating
the completion of training
when prompted to do so.

Tell us about your research
project, provide the title and
mark what type of project
that is.



Choose the type of project

Choose the level of the
review

Chose one or more
categories of the review.
For the complete list and
explanations of categories,
please visit
https://oprs.usc.edu/irb/
exempt-level-of-review/

https://oprs.usc.edu/irb/exempt-level-of-review/
https://oprs.usc.edu/irb/exempt-level-of-review/


Provide project information
as requested by the
prompts. Here, provide the
research summary,
research objectives
significance.

Mark whether your research
involves minors.

Provide project information
as requested by the
prompts. Most of the
information is choice filled
by clicking on the options
provided.

Continue discussing the
participants and their
selection in these
questions.



Please provide the
explanation how the
participants will be selected.
Explain any exclusion
criteria and why these
apply.
Provide a narrative
explaining how the
participants will be
recruited.
Attach the recruitment
materials to the form

Provide the information on
the informed consent.



Use this website: :
https://charactercalculat
or.com/flesch-reading-e
ase/ to calculate the
readability of your consent
documents. The consent
documents should be
written at about 8th grade
level regardless of the
education level of the
intended participants.

Please attach the consent
forms/assent forms here.

Continue filling out the form
by choosing the options
here.

https://www.textcompare.org/readability/flesch-kincaid-grade-level/
https://www.textcompare.org/readability/flesch-kincaid-grade-level/
https://www.textcompare.org/readability/flesch-kincaid-grade-level/


Provide a description of the
data collection methodology
you propose to use during
the study.

Attach your data collection
instruments here.

Provide the approximate
date of the completion of
the project (this includes
data collection, analysis,
and reporting)

The next few questions
have to do with
anonymity/confidentiality. To
read up on this, please go
to
https://www.evergreen.
edu/humansubjectsrevi
ew/confidentiality

https://www.evergreen.edu/humansubjectsreview/confidentiality
https://www.evergreen.edu/humansubjectsreview/confidentiality
https://www.evergreen.edu/humansubjectsreview/confidentiality


Please explain how you will
ensure the confidentiality of
the data once it is collected.

Please speak about the risk
and risk mitigation in these
two sections.

Please describe the
benefits to the participants
in this study



Provide assurances,
signature, date in the next
few sections

You can click the back button at any time to make sure your application is complete and
accurate.
CLICK SUBMIT ONCE YOU ARE DONE.




