








VACATION PROCEDURE

For reasons of security, inability to maintain liability coverage for all students,
insufficient superV|5|on and energy conservation programs, students are not permmed
to_reside in_the College residence halls during vacation periods. This policy is
supported by the Residence Life Office and the Office of the Vice President and Dean
for Student Life.

These scheduled vacation periods include: Thanksgiving, Christmas and Spring Break.
The only sanctioned exceptions are International Students, Student Athletes and
Student Teachers. Additionally, if space permits, students taking winter and summer
session courses may be eligibre to reside on campus during the sessions in which their
courses are held.

Residents are required to follow all closing procedures for College vacations:

. Remove all trash from rooms.

. Remove all plugs from all electrical outlets.

. Empty and clean out all refrigerators. Defrost refrigerators leaving the door open for
them to properly air out.

. Close and lock all windows.

. Turn off all lights.

. Close and lock room doors.

. It is recommended that students bring home any and all valuables. The College is
not responsible for any lost or stolen articles.

NOO M WN —

CHECK-OUT, END OF FALL/YEAR

Upon check-out, residents must remove all their belongings from their rooms. The room
must be left in the same condition as filed on the Room Condition Form. Keys must be
returned to the Residence Life Office. A closing memo will be issued prior to closing
week. Students are responsible for reading and understanding their copy and
following the given guidelines to eliminate potential problems. All residents who are
not involved in commencement are required to leave the residence halls after
completion of their last final examination.

WITHDRAWAL FROM THE COLLEGE OR RESIDENCE HALLS

Students wishing fo become commuters or those leaving the College must submit, in
writing, these intentions to the Office of the Academic Dean and Dean for Student Life.
Students must also contact the Residence Life Office to return keys, check out of their
rooms, and file a forwarding address.
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FINES
Fines will be imposed for the following violations:

$50.00-$250.00 Improperly cleaned or set up rooms, damaged rooms/ common
areas, loss of college property

$50.00-$100.00 Removal of screens or security sticker
Possession of lounge furniture
Removing a closet door from its tracks

$100.00 Burning candles

Smoking in rooms
$60.00-$120.00  Painting or writing on walls, door, or door frame of room

$85.00 Key lost, duplicated or not returned — to cover
the cost of a lock change
$100.00 Propping open an outside door

Removal of lounge screen
Damage to bedroom, kitchenette, hall, or bathroom screen

If these fines are not paid by the end of the semester, the student may not return to
the residence halls nor will business transactions (transcripts, grades) be conducted with
the student.

DINING SERVICE

The room and board plan at Caldwell College is made available to students as a
pockofge. All resident students are provided with food service accommodations as
Fort of this package. All students must have their ID cards to be granted meals. Meals
or guests and non-residents students are available on a pay-per-meal basis.

Breakfast, lunch and dinner are served in the Student Center Cafeteria. Trays and
silverware may not be taken from the cafeteria. Meals are to be eaten in the dining
room. Please see the Food Service Manager to handle special considerations.

CHAPEL

At the Center of the entrance to Mother Joseph Residence Hall is the Chapel. Keeping
in mind the Catholic and Dominican identity of the campus, the Chapel is available to
all students, faculty and staff 24 hours. The Chapel provides a quiet place for prayer
and meditation and is home to the weekly Sunday Liturgy of Campus Ministry. Alumni
and staff can also utilize the Chapel for weddings and other sacramental celebrations.
Arrangements to utilize the chapel are made through the Office of Campus Ministry.

HEALTH SERVICES

Health Services is located in Room 301 of the Mother Joseph Residence Hall. It is staffed
with Registered Nurses Monday through Friday while school is in session. The school
Physician is available to students twice a week by appointment and on a walk-in basis.

The office provides routine medical treatment, health counseling and education, and
diagnostic testing. After hour emergencies should be evaluated and handled by the
local hospital emergency room. There are two local hospitals:

* Mountainside Hospital, Montclair (973-429-6000)
e St. Barnabas Medical Center, Livingston (973-322-5000).

Fees incurred, as well as, transportation to and from these facilities are the
responsibility of the student.

60



Health Services is responsible for the College’s compliance with the State of New
Jersey’s immunization rc)nws. Full time students must submit the College’s physical exam
form. There are additional immunization requirements noted on the health form for
resident students.

The goal of Health Services is to nurture and maintain the optimum level of wellness for
the students. Resident students are encouraged to bring an ample supply of prescription
medications that will be needed while in residence, as well as any over the counter
medications that are deemed helpful in maintaining wellness.

Health Services does not routinely provide class absence excuses. Conveying information
to a professor is the responsibility of the student. Excuses from class are an academic, not
a medical policy. In the event that an illness is prolonged and lasts more than three days,
the student is required to notify the Student Life Office.

All visits to Health Services are confidential and are not part of academic records. For
more information please call ext. 3319.

HOUSEKEEPING

Students are responsible for the cleanliness of their room and furniture. Students are
required to take all reasonable care of the community areas such as hallways, lounges,
kitchenettes and community bathrooms. Housekeepers are responsible for these areas
but cannot be expected to care for extreme conditions caused by student misuse.

Any situation requiring maintenance should be reported to the Resident Director
Assistant. If possible, the situation will be attended to on the next working day.

In the event of an emergency, [i.e., no heat, plumbing problem, etc.) contact the
Residence Life Staff member on duty.

KITCHENS

Kitchens are located throughout the residence halls; no cooking is permitted in student
bedrooms. The kitchens are equipped with refrigerators, stove units, shelving, and
ironing boards. As a safety precaution, students are expected to be present while
stoves and/or microwaves are in use. Additionally, as this space must be used by all,
students are instructed to clean up this area completely before leaving. Failure to
abide by these rules may result in the loss of kitchen privileges for the floor. Unclaimed
dishes or kitchen utensils left in areas other than the shelving will be discarded.

LAUNDRY ROOM

On the lower level of MIRH, on each floor in Rosary Hall, and three locations in Domincan
Hall, washing machines and dryers are available for student use. Units are all card
operated and any malfunction should be reported immediately to the Resident Assistant.
Card machines are provided on campus so students can add money to their cards.

LOUNGES

The lounges are comfortable and convenient places to study and meet with friends and
guests. Students may also reserve the lounges for campus or club meetings. Lounge
reservations must be made in advance with the Residence Life Office. Any group utilizing
the lounge is responsible for cleaning that lounge before leaving.
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MAIL

Mail service is provided Monday through Saturday. The front desk receptionist will
distribute mail upon delivery and instruct where/when packages and parcels may be
retrieved. To ensure proper delivery, mail should be addressed as follows:

Your Name

Your Box Number

Your Residence Hall
Caldwell College

11 Ryerson Avenue
Caldwell, NJ 07006-6195

PRIVACY POLICY

The students’ rights to the privacy of their rooms will be respected at all times. That
privacy, however, is forfeited by conduct in the room which requires investigation by
a proper college authority. An authorized representative (VP and Dean for Student
Life, Residence Life Staff member, Assistant Dean for Student Life) holds the right to
enter students’ rooms with or without notice for the following reasons:

1. Relative to safety, health and condition of facilities and furnishings.
2. Relative to a reasonable presumption of violation of any college regulation or civil/
criminal law.

REGULAR RESIDENCE HALL QUIET HOURS

As a Catholic College in the Dominican Tradition, we strive to build on the four pillars
of Dominican Life: Community, Prayer, Study and Service. Within our residence halls,
our community must be mindful of others and live with respect for one another. In order
to accommodate the needs of all and provide an atmosphere conducive to study,
Rosary Hall is a 24-hour quiet residence. Mother Joseph Residence Hall and Dominican
Hall have quiet hours strictly enforced from 11:00 p.m. until 10:00 a.m. No music,
voices or other noise should be heard outside of the room during quiet hours.

No speakers are to be placed on windowsills, as this disturbs both resident students
and homeowners on Ryerson Avenue and Hawthorne Avenue. If residents are found
|0|ter|ng during quiet hours in front of or near residence halls, and the noise levels
result in a compcfcunt, the RA on duty, Resident Director Assistant on duty, and/or
Security will be notified, and the gathering will be disbursed.

Any student who has received disciplinary sanctions for one or more noise violations
may be removed from Rosary Hall, or prohibited from moving into a room in
Rosary Hall.

Regular Residence Hall Quiet Hours are in effect during the following times:

Sunday through Thursday 11:00 p.m. to 10:00 a.m.
Friday and Saturday 1:00 a.m. to 10:00 a.m.

During the week of final exams, 24-hour quiet hours are enforced and are expected
to be maintained.

Please also note that 24-hour courtesy hours are in effect in all residence halls year

round. Therefore, regardless of the time of day, residents should be respectful of one
another by lowering noise levels when asked by a fellow student.
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Every student has the right to quiet and therefore, the responsibility to maintain it.
Please be respectful when confronting other residents or guests who may be violating
quiet hours. You should seek to involve a Resident Assistant only in those instances in
which your polite requests for quiet have not been successful in reducing the noise.

SECURITY

Guards are on duty from 9:00 p.m. to 8:00 a.m in the Mother Joseph and Dominican
Residence Halls, and from 12:00 a.m. to 8:00 a.m. in Rosary Hall. For the protection
of all residents, all doors should be kept closed and locked. Out of concern for the
safety and well being of all students living in the residence halls, any student caught
propping open an outside door will be issued a write-up and a $100.00 fine. All bags,
backpacks, laundry baskets and other large carriers are subject to search at the
reception desk be?:)re entering the building. Students must individually swipe their
Caldpwell College student ID cards to gain entrance to the living quarters. Students may
not congregate at the front desk or enter the reception room at any time. The view of
the receptionist and/or guard may not be obstructed at any time.

STORAGE

The College provides storage facilities for international students and out of state
residents. However, storage space is limited and the College cannot guarantee use of
the storage facility. All belongings must be properly boxed and identified. Students are
advised that the College assumes no responsibility for lost or stolen articles. Please
note: Any items left in storage without proper authorization from a Residence Life
Staff member will be discarded one week after check-out.

TELEPHONES
A pay phone is located on the first floor of Mother Joseph Residence Hall for student use.
House phones are available for intercampus calls; you will find these on each floor.

Private phone lines are available in all rooms. Caldwell College also provides one phone
per room/suite for student use. Students are held responsible for the condition of the
phone upon checkout. In order to place off campus phone calls, students must purchase
calling cards. For your convenience calling cards are available at the College bookstore.
Every student has the responsibility to answer phones and leave messages ?or others.

WING MEETINGS

Your RA will hold wing meetings to provide information, discuss planned and potential
programming, and exchange concerns or ideas. This is an excellent opportunity to
influence wing activities and decisions. Your RA must be notified in advance if you will
not be able to attend the wing meeting - meetings are mandatory. If residents miss a
wing meeting without notification they will receive an oral warning.

EMERGENCY REPORTING PROCEDURE
See page 67.
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Residence Hall Reception Desks

Mother Joseph Residence Hall - Ext. 3289
Rosary Hall - Ext. 3234
Dominican Hall - Ext. 3110

Caldwell College, through the Office of the Vice President for Student Life, reserves the
right fo change or alter any of the material presented in this publication at any fime to
ensure the proper conduct of the Residence LiE:‘ program. Any such changes or c?;erctions
will be preceded by written notice, and shall become effective one (1) week from the date
of distribution of such notice to students. It is the responsibility of the student to read and
understand all such nofices; including all notices regarding closing or check out
procedures. Failure to read and understand such notices shall not absolve any student of
the responsibility for complying, or the consequences of failure to comply, with such
changes, dlterations, or procedures.

Places Around Caldwell

AUTO REPAIR/GAS

Midas Auto Systems . . ... 973-228-4304
Peelers Auto Repair .. ... ... . 973-226-9226
BANKS IN THE AREA

Valley National Bank . ... .. ... oo 973-226-1637
Wachovia ... .. 973-226-7854
CHURCHES

Congregation of Agudath Israel .. ... ... .. ... .. ... ..... 973-403-7591
Congregation Beth AHM of West Essex . .. .................. 973-239-0754
Caldwell United Methodist Church ... ..................... 973-226-4410
The First Presbyterian Church .. ......... ... ... ... ... ... 973-228-0310
Holy Trinity Evangelical Lutheran Church .. ....... ... .. ... .. 973-228-1230
Madison Baptist Church SBC .. ... ... ... ... .. .. ...... 973-377-2121
Notre Dame Church (Catholic) .. .......... ... ... ... .. .... 973-226-0979
Our Lady of the Blessed Sacrament Church (Catholic) .. ... .. .... 973-226-7288
St. Aloysius Church (Catholic) . ... ... .. ... . L 973-226-0221
St. George's Greek Orthodox Church .. .................... 9737792626
St. Peter’s Episcopal Church .. ... ... ... ... ... . L 973-226-6500
GROCERY STORES

Jack's .o 973-226-2122
Shop-Rite .. ... 973-575-1770
LIBRARIES

Caldwell Public Library .. ... ... ... ... .. . 973-226-2837
West Caldwell Public Library .. ......... ... ... ... ... .. ... 973-226-5441
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MOVIE THEATERS

Caldwell Cinema ... ... ... .. .. . ... ... 973-226-9002
Essex Green Cinema . ............... ... . . . ... 973-731-7755
AMC Loews Wayne .. ... . 973-890-0509
PHARMACIES

CVS Pharmacy . ... 973-575-0003
Rite Aid .. .. 973-226-3500
Walgreens (on Passaic Avenue, W. Caldwell, NJ) . ............ 973-575-1299
POST OFFICE

Caldwell Post Office (on Park Avenue, Caldwell, NJ) . .......... 973-228-5875
RESTAURANTS

Caldwell Diner .. ... .. ... 973-228-2855
Calandra’s ltalian Village . ... ... ... .. .. 973-226-8889
Cedar Grill & Pizza . ........ ... ... . . .. 973-403-7787
Chicken Holiday (Delivery) .. ... ... ... ... . ... ... ... 973-228-0909
Cloverleaf Tavern ... ... ... ... ... ... ... ... . ... .. ... ... 9732269812
Dunkin Donuts ... ..ot 973-226-9645
Forte Pizzeria & Restaurant . ... ... ... ... ... ... ... .. ..., 973-403-9411
Friendly’s Ice Cream Shop .. ... ... ... ... ... . ... .. ... ... 973-226-4475
Hong Kong Chinese Kitchen . ... ... ... ... ... . ... ... ...... 973-228-5977
falianissimo . ... ... 973-228-5158
Lucé . . 973-403-8500
OHO S o 973-228-9555
Panera Bread . ....... ... ... ... .. 973-439-0132
Pizza & Sandwich Barn (Delivery) ... ......... ... ... ... ... 973-226-9020
Rainbow Restaurant . ... ... ... ... .. ... .. ... .. .. ..., 973-226-0864
Spring Garden .. ... ... 973-364-1500
Stephanie’s . . ... 973-226-2142
Tasty CoCo v 973-364-1734

TAXI SERVICE
Caldwell Yellow Cab . . ... ... . 973-226-0884

TRAVEL AGENCIES
Meyer & Waltner Travel Serv. .. ........ ... . . L 973-226-4616

VIDEO STORES
Blockbuster Video .. ... ... .. . . .. ... 973-882-3303
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Important Telephone Numbers

All of the following departments may be reached by dialing the College at (973) 618-
3000 (or, if already on campus, just dial four-digit number directly), and then dialing
the extension:

Academic Support Center . ... ... . 3271
Admissions . .. ... 3331
Alumni Office . . .. ... .. 3411
Art Department . . ... 3931
Assistant Dean for Student Life . ... ... ... ... . ... . L 3519
Athletic Department . ... ... . 3260
Bursar's Office .. ... ... .. . 3545
Business Department . . ... ... L 3255
Caldwell Connect . ... ... 4444
Campus Ministry ... 3302
Campus STOre . . . .o 3262/3406/3417
Career Development .. ... .. .. 3306
Continuing Education/External Degree .. .............. ... ........ 3203
Counseling . ... 3905
Dominican Residence Hall .. ........ ... .. ... .. ... .. .. .. ....... 3110
Education Department ... ... .. 3407
Educational Opportunity Fund ... ... .. ... ... ... . 3245
English Department . . ... ... .. . 3607
Experiential Learning ... ... ... .. 3290
Financial Aid Office . ... ... ... .. . . . . . . . . . 3221
Food Service HotLine ... ... ... ... . . 3400
Foreign Language Department . .. ... ... ... . . 3401
Health Services ... ... .. ... . . . . 3319
History Department . . . ... ... 3514
Information Technology - Computer Center ... .. ....... .. ... ........ 3225
International Student Advisor . ... ... ... 3519
Library . 3311/3312
Mother Joseph Residence Hall . ... ... ... ... . ... ... ... ... ... 3289
Maintenance (Buildings and Grounds) . ............... .. ... ... .... 3418
Mathematics/Computer Science . . . ... ... ... 3326
Music Department .. ... 3326
Psychology Department . . ... ... ... . .. . .. .. 3638
Registrar's Office ... ... ... . . . . 3201
Residence Hall Building Manager . ... ......... ... ... ... ... ....... 3473
Residence Life Director . ... ... ... ... ... .. ... 3472
Rosary Residence Hall ... ... .. .. 3234
Science Department ... ... .. ... 3506/3931
SECUNtY o 3259/3286
Sociology Department . . .. ... ... 3527
Student Activities . . . . . 3484/3464
Substance Awareness Counseling ... ........................ 3277/3307
Student Government Association . ............ . ... 3903
Theology/Philosophy ... ... .. . 3931
Vice President and Dean for Academic Affairs . . ..................... 3212
Vice President and Dean for Student Life . ..................... 3248/3519
College Operator ... ... 973-618-3000



Mother Joseph Residence Hall Phone Booths

First Floor . .. ... 973-226-9609
Residence Hall Extensions

MJRH

Front Desk ... ... 3289
First Floor Wing A . ... 1291
First Floor Wing B . . ... ... 1555
Second Floor Wing A . . .. ... 1295
Second Floor Wing B . . .. .. .. .. . 1294
Second Floor Wing C . .. ... 1293
Second Floor Wing D ... ... o 1261
Third Floor Wing A . ... 1299
Third Floor Wing B . . .. .. . . 1559
Third Floor Wing C ... ... 1297
Third Floor Wing D . . .. ..o 1296
Rosary Hall

Third Floor . ..o 1363
Fourth Floor . . . o 1426

Emergency Reporting Procedures

Security — ext. 3286

Safety Director — ext. 3259 or 3291

Students or employees should report criminal activity or emergencies to the following
offices using house phones at various locations in campus buildings.

Weekdays, 8:00 a.m. - 4:30 p.m.

Reception Desk MJRH, ext. 3289

Reception Desk Rosary Hall, ext. 3234

Reception Desk Dominican Hall, ext. 3110

Director of Residence Life, ext. 3472

Assistant Director of Residence Life, ext. 3353
Maintenance Office, ext. 3418

VP and Dean for Student Life, ext. 3248 or ext. 3519

Weekdays 4:30 p.m. - 8:00 a.m. and Weekends
Residence Life Staff Member on Duty — Check Schedule
Security Officer MIRH, ext. 3286 or 3289

If required, the Caldwell Police Department will be contacted by the above offices to
respond and take appropriate action.

Fire Headquarters, West Essex First Aid Squad and Police Headquarters: 911 is the

Emergency Number of police/fire/ ambulance 973-226-2600 is the number to be used
for Police Department for non-emergencies.
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NOTES:
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CAMPUS MAP

WA ENTRANGE.

Please use Bloomfield Avenue entrance.

Map Key:
@ Rosary Hall/Aquinas Hall (® Werner Hall @ Motherhouse
@ Jennings Library/Alumni Theatre @ President’s House (@ $t. Catherine Convent/Health Care Facility
(® Albertus Magnus Hall/Raymond Hall ~ (® Hawthorne House (® Mount Saint Dominic Athletic Center
(® Student Center/Visceglia Hall (@ Newman Center Angelica Hall
(5 Mother Joseph Residence Hall Dominican Hall

CAMPUS DIRECTIONS

FROM THE NEW JERSEY TURNPIKE (EXIT 15W) OR
THE GARDEN STATE PARKWAY (EXIT 145):

Take Route 1280 West to Exit 5B (527 North Caldwell). At the end
of Livingston Avenue, turn right onto Eagle Rock Avenue and take
the first left onto Roseland Avenue. At the end of Roseland Avenue,
turn right onfto Bloomfield Avenue and turn right into the
campus entrance.

FROM ROUTE 1-80 WESTBOUND (FROM NEW YORK):

Take Exit 52, following signs for the Caldwells onto Passaic
Avenue. Go 3.4 miles and furn left onto Bloomfield Avenue. Go
approximately two miles and turn right into the campus entrance.

FROM ROUTE 1-287:

Take Exit 41 to Route I-80 Eastbound, and follow directions below.

I 52)
FROM ROUTE I-80 EASTBOUND - OIS 4
(FROM PENNSYLVANIA): Caldwell A 4 ”
Take Exit 47B onto Route 46 East. After the second traffic light & M Lo, |2

“The Caldwells - Newark” onto Bloomfield Avenue. Take Bloomfield
Avenue through West Caldwell (four traffic lights) and Caldwell E
(six traffic lights). The campus entrance will be on the right. Ao

LOCAL:

From the west, follow Bloomfield Avenue as described above. From
the east, take Bloomfield Avenue to the first traffic light west of the
Verona-Caldwell town-line and turn left into the campus entrance.

BY BUS:

Caldwell College is served by Decamp Bus #33 and New Jersey
Transit Bus #29.

(Hook Mt./Chapin Road), stay right and follow the signs for 7 ﬁ%"v‘a
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